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Dear Parents/Carers,

As you will be aware, we are all committed to securing a smooth transition for your child from (Setting/Provider Name) to the next stage of their education. As part of our commitment, 
we work closely with receiving schools and, where appropriate, other professionals involved.

To help your child settle confidently into the next stage of their education, it is important that we share relevant information about their progress, interests, strengths, and where appropriate, any additional support needs. This enables the receiving school or professional to plan effectively for your child’s start and continue supporting their development.

We may share information such as:
· your child’s learning and development progress, including their interests and achievements
· assessments, observations, or summary reports
· effective support strategies for your child
· information relating to any additional needs or involvement of other professionals (e.g., health visitors, SEND practitioners, speech and language therapists)
Only information that is relevant and necessary to support your child’s transition will be shared.

We may share information with:
· your child’s receiving school or nursery
· local authority transition teams (where applicable)
· professionals already involved with your child (with your consent)

We handle all personal information in line with:
· The Data Protection Act 2018 and the UK GDPR
· Our setting’s Privacy Notice and Data Protection Policy

All information is stored securely and shared only with individuals who have a legitimate role in supporting your child’s transition. To help us to support your child's transition it would be helpful for you could advise us what school or nursery your child will be moving to at your earliest convenience.

If you would like to discuss information sharing, or if you have any questions about how we support transitions, please speak to [Name/Role] or contact us on [Contact Details].

We appreciate your support in helping us make your child’s transition a positive and successful experience.

Yours sincerely,
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